


PROFESSIONAL CATERING SERVICE FOR EMBASSY’S 
OFFICIAL EVENT 

 
Terms of Reference 

 
The Philippine Embassy intends to engage the services of a reputable Supplier to 
provide professional catering services on 02 May 2024 for an official event of the 
Embassy 
 

I. Background 
 
The Philippine Embassy, in collaboration with Diplomacy Journal, shall 
organize an art exhibit entitled “Interwoven Horizons: A Tapestry of 
Philippines-Korea Diplomatic Relations” featuring the print artworks by Ms. 
Lenore RS Lim from 01 to 06 May 2024. The said exhibit is part of the year-
long celebration of the 75th anniversary of diplomatic relations between 
Republic of the Philippines and Republic of Korea. 
 

II. Opening Reception Details  
 
An opening reception for the exhibit shall be held, below are the necessary 
details of the reception: 
a. Date: 02 May 2024 (Thursday) 
b. Venue: TBC (within Jongno-gu, Seoul) 
c. Time: 1500H-1900H 
d. Number of Attendees: 60 pax 
e. Set-up: Standing Reception 
  

III. Scope of Work 
 
The Supplier shall be in charge of the following: 
a. Preparing a menu, composed of canapes and hearty but light foods, 

including Hala-certified food for Muslim guests, including drinks. The 
final menu shall be approved by the Embassy 

b. Provision of necessary tables and other furniture for the buffet table set-
up and cocktail tables at the exhibit venue 

c. Provision of servers and cleaning personnel 
d. Provision of necessary tableware, cutleries and cups 

 
IV. Terms of Payment 

 
The Embassy shall pay the Supplier within seven (7) days after fulfillment 
of the contract. 


